
Denver Housing First Collaborative 

Administrative Assistant Questions 

 

1 = Unacceptable   2 = Below Average   3 = Good   4 = Very Good   5 = Outstanding 

 

1. What are the causes of homelessness? 

 

 

 

2. What is your understanding of mental illness and addictions disorders? 

 

 

 

3. Please describe your experience working as a member of a team. 

 

 

 

4. In what type work environment do you perform best? 

 

 

 

5. Please describe your organizational skills. 

 

 

 

6. Please describe your typing and word processing skills. 

 

 

 

7. Please describe your knowledge and experience with data bases and data entry. 

 

 

 

8. Describe your experience working in social service settings and the special needs 

populations to which you’ve been exposed. 

 

 

 

 

9. This position will come into contact with individuals who are homeless and may have 

an addictions and/or mental health disorder.  Please describe how you would handle 

an angry, escalated and/or intoxicated individual standing in front of you.  

 

 

 

10. Why do you want a position working within a program that serves this population? 


